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FOREWORD

This handbook is intended to provide Community Parks Advisory Commissions with the resources
to better understand their advisory role and participation in the decision-making process for
community parks.
The Cowichan Valley Regional District Board appreciates the contributions of residents who
dedicate their time to participate on community-based advisory commissions by providing
thoughtful and insightful advice on matters important to the community.
The handbook is produced in an on-line format so it can be easily updated for existing and new
advisory commission members as they are appointed. Suggestions for improvements or
additional information are always welcome.
May your experience on the Community Parks Advisory Commission be equally rewarding
through sharing and engaging with others who value their local parks and trails.
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1.0

INTRODUCTION
The Local Government Act (the “Act”) requires a regional district to provide
governance for unincorporated (usually rural) districts, known as Electoral Areas, and
the Act also empowers Regional Districts to provide certain services which are
supported by those that pay for such service.
Regional district services include general government and can include waste
management, recreation centres, parks, planning, water supply, sewage treatment,
solid waste management and 911 emergency response. Such services can be regionwide, as in the case of regional parks. The Cowichan Valley Regional District (CVRD)
provides a significant range of diverse services to residents on a regional, subregional and local level that spans the nine (9) Electoral Areas (A, B, C, D, E, F, G, H,
I) and four (4) member municipalities (City of Duncan, Town of Lake Cowichan, Town
of Ladysmith, Municipality of North Cowichan).
In Electoral Areas, the regional district provides the services of a municipal
government, inclusive of building inspection, community parks, community planning,
water distribution, sewerage & treatment, fire protection, critical street lighting and bylaw
enforcement.
In most cases, the services of a regional district are administered on a day-to-day
basis by staff. While a regional district board may also make decisions about its
services, it is rare for a regional board to concern itself with day-to-day matters as
most have too many other matters to deal with to get involved with operational or
administrative aspects of service delivery.
A regional district board may decide to establish a committee or commission to
provide advice or undertake some work on behalf of the board. Committees or
commissions are generally used when a board does not have the capacity to
undertake an initiative directly, in those cases where subject matter experts are
required, or where a board decides that specific community input and advice on a
service delivery is warranted.
This handbook is meant to serve as an introductory guide and resource for
Community Parks Advisory Commissions appointed by the Cowichan Valley Regional
District Board to advise on matters pertaining to Electoral Area Community Parks and
Sub-Regional parks (Bright Angel Park and South Cowichan Parks).
If you have questions that are not addressed by the information provided in this
handbook, please contact the CVRD Parks & Trails Division.
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DEFINITIONS
Local Government Act. This provincial legislation sets out the powers and
governance of regional districts and improvement districts and contains procedures
for local government elections and community planning functions.
Community Charter. The Community Charter is an accompanying piece of
legislation to the Local Government Act that establishes the legal framework for core
municipal powers. Some of the provisions of the Community Charter also apply to
regional districts, such as conflict of interest provisions and open meeting provisions.
CVRD Committee and Commissions Procedures Bylaw No. 2922. This bylaw
specifies the rules of parliamentary procedure by which the meetings of the CVRD
Board' s Com m it t ees and Com m issions ar e conducted. These rules apply to
meetings of Community Parks Advisory Commissions.
Robert's Rules of Order. Robert's Rules are to be the reference used for meetings
as may be required when the CVRD Committee and Commissions Bylaw No. 2922
does not provide an answer to a question of meeting procedure. (Appendix A: CVRD
Bylaw No. 2922)
Service Establishment Bylaw. For most types of services, the Board must adopt a
Service Establishment Bylaw in order to operate the service. This type of bylaw creates
the service that the CVRD specifically delivers and describes the service (such as
community parks), service area (who benefits), and means of financial support (how
the service is annually funded, such as taxation). A Service Establishment Bylaw sets
out the CVRD Board's community mandate for Community Parks Service for each
Electoral Area. This also establishes the overall mandate for the Community Parks
Advisory Commission assigned to each Electoral Area and South Cowichan
Community Parks Advisory Commission.
Commission Bylaw. This type of bylaw establishes a commission and provides for a
means of appointment of persons to the commission. The bylaw describes the
commission's organization, purpose, reporting relationship to the CVRD Board, the
rules of procedure it must follow and more. In a sense, this bylaw provides you, as a
commission member with an understanding of your responsibilities and role on the
commission.
2.0

COMMUNITY PARKS ADVISORY COMMISSION OVERVIEW

2.1

Purpose
Community Parks Advisory Commissions are established through bylaw by the
Cowichan Valley Regional District Board, and as such are commissions of the
Regional District. Community Parks Advisory Commissions serve as advisory bodies
to the Regional Board and the Electoral Area Directors on local community parks, trails
and outdoor recreation matters within the Electoral Areas. Community Parks Advisory
Commissions contribute input and advise toward the acquisition development, and
care of local parks and trails.
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2.2

Role of the Community Parks Advisory Commissions
(Appendix B: CVRD Bylaw No. 4153)
The role of Community Parks Advisory Commissions, as outlined in CVRD Bylaw No.
4153 is to provide advice on issues referred to and pertaining to the following that are
specific to the Electoral Area or Sub-Regional parks function each Commission
represents:
•
•
•
•
•
•

Annual Park Budget
Park and Trail Development
Park Amenities
Parkland Acquisition Opportunities
Park Volunteer Engagement
Community Park Events

In general, Community Parks Advisory Commissions provide advice and
recommendations to the appropriate Standing Committee of the CVRD Board. The
role of Community Parks Advisory Commissions can also include:
•
•
•

2.3

Responding to matters referred by the Board, Standing Committee, Area
Director or Staff
Being aware of and considering the views of the community
Raising issues related to the above matters for consideration of the Board

Reporting and Decision Making Authority
Community Parks Advisory Commissions are appointed by the CVRD Board and
report to the Board through the appropriate Board Standing Committee as required.
The Board or CVRD staff (as applicable) has the responsibility for making final
decisions that are outside the scope of the delegated authority of the Community Parks
Advisory Commissions.
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3.0

RESPONSIBILITIES OF COMMISSION MEMBERS

3.1

Overview
There is no single, official description of the duties for a Community Parks Advisory
Commission member. Instead, the duties are embedded in several documents that
govern how commissions are run. These include:
•
•
•
•
•
•

3.2

Local Government Act
Community Charter
CVRD Board Committee and Commissions Procedure Bylaw No. 2922
Roberts Rules of Order
Community Parks Advisory Commission Bylaw No. 4153
CVRD Board and Administrative Policies

Range of Issues and Topics involving Input and Advice of Advisory
Commissions
CVRD Community Parks Advisory Commissions Bylaw No. 4153 specifies the range
of topics and issues that can involve input and advise from Commissions pertaining to
the particular Electoral Area or Sub-Regional parks function your Commission is
assigned. The following provides details on the topics and issues which could be
referred to your Advisory Commission as per CVRD Bylaw No. 4153.
a) Annual Budget Preparation for Electoral Area Community and
Sub-Regional Parks
There are separate budgets for each Electoral Area Community Parks service and
the sub-regional parks services (Bright Angel Park and South Cowichan Parks).
These budgets are prepared by staff for consideration as part of the Board’s annual
approval of the CVRD’s overall budget and Five Year Financial Plan.
Input from Community Parks Advisory Commissions is sought during the annual
budget preparation process, with a focus on both the annual budget and Five Year
Financial Plan with respect to funding upgrades, replacement or provision of new
parks and trails amenities, as well as program development and/or new initiatives.
Scheduling of Community Parks Advisory Commission input generally occurs once
draft budgets are prepared by staff, working under the direction of the Board’s
annually approved CVRD Budget Preparation Calendar. Scheduling of draft
budget input meetings are coordinated between staff and Advisory Commission
Chairpersons.
b) Park and Trail Development/Park Amenities
Community Parks Advisory Commissions input and advise with park and trail
development generally falls within the following two categories:
•
•

Parks and Trails Planning
Parks and Trails Major and Minor Capital Projects
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Parks and Trails planning input and advice from Community Parks Advisory
Commissions is inclusive of:
•
•
•
•

Electoral Area or Sub-Regional Community Parks & Trails Master Plans
(these plans can apply to the overall community for each Electoral Area).
Community Trail Planning, (on path and trail connections throughout the
community).
Community Park Management Plan (applies to one park location).
Park Site Concept Plan (conceptual layout of amenities, pathways, parking,
etc. for a specific park site).

Park and trail planning initiatives are identified as part of the annual work plan and
budgeting for Electoral Area Community Parks and Sub-Regional Parks. Referral
will be made to Community Parks Advisory Commissions for input/feedback; and
this also creates the opportunity for participation as part of broader community
engagement where such engagement is initiated and appropriate.
Parks and Trails Major and Minor Capital Project input and advice from Community
Parks Advisory Commissions is inclusive of:
•

Suggestions and ideas for new and/or replacement playground
equipment and concept design.

•

Input on concept designs for new and replacement park amenities
(i.e. picnic shelters, washroom/change room structures, sport courts,
etc.)

Major and Minor Capital Projects, upon approval by the CVRD Board in the annual
budget, are included in the annual work plan prepared for the Parks & Trails
Division. At such time as the approved project in the annual work plan is initiated,
the Division will provide a referral, as required, for input from the appropriate
Community Parks Advisory Commission. This could include, but is not limited to
setting a meeting to discuss the project feasibility/scope, organizing a site visit with
staff in attendance, and/or providing a concept design for comment/feedback.
Major Capital Projects will generally follow the Capital Project Flow Chart process
from "Project Identification" through to "Proceed with Construction". (Appendix C:
Capital Project Flow Chart)
c) Parkland Acquisition/Disposal
The CVRD can acquire lands for park within an Electoral Area through several
means, inclusive of:
•
•
•
•

Purchase with funds from the relevant Electoral Area Community Parks budget
Donation by way of lands gifted to the CVRD
Parkland Dedication Requirement through subdivision (Section 510 of the
Local Government Act)
Community Amenity Contribution through Property Rezoning Applications

In general, the opportunity to acquire parkland within an Electoral Area would
include review of the Electoral Area Community Parks & Trails Master Plan (if such
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plan is in place), the Electoral Area Official Community Plan and other relevant
documents, to determine how the potential lands of interest would contribute to the
overall park objectives and benefits for the community.
Purchase of Lands or Donation of Lands for Park Purposes
The opportunity to purchase lands or acquire through donation will typically involve
property owner(s) who in confidence negotiate with the Cowichan Valley Regional
District to reach agreement in advance of any public announcement. Land
acquisition opportunities which arise under these conditions are directed to the
CVRD Board as Closed Session (In-Camera) matters for direction. Any action on
these potential land acquisitions offers is at the sole discretion of the Board, which
could include referring to the relevant Community Parks Advisory Commission.
This would need to be discussed by the Community Parks Advisory Commission
at a Closed Session meeting to which the public are excluded from attending. The
CVRD would advise the Commission Chair of the appropriate legislated
requirements for posting notice to hold a Closed Session meeting. Due to the
sensitive manner of such land negotiations for park purposes, Community Parks
Advisory Commission members are obligated to not engage in any discussion or
sharing of information on matters discussed at a Closed Session meeting. Public
notification of a successful parkland acquisition would be made at such time the
acquisition was completed or at such direction of the CVRD Board.
Subdivision Applications: Section 510 of the Local Government Act
Provisions of the Local Government Act (Section 510) requires at time of
subdivision of a parcel of land, that if the property being subdivided creates three
or more lots plus a remainder portion, then dedication of up to 5% of the property
is required for park purposes. The local government has the option of accepting
either the land dedication for park or a cash-in-lieu equivalent based on 5% of the
appraised value of the overall property parcel. The following outlines the typical
process involving input from a Community Parks Advisory Commission for
consideration of either park land dedication or cash-in-lieu where required with a
property subdivision application:
•

The relevant Electoral Area Community Parks and Trails Master Plan, if
available, and/or other relevant documents are reviewed to assess a 5%
parkland dedication versus cash in-lieu associated with the subject
property.

•

Subdivision application details are referred to the relevant Community
Parks Advisory Commission with a Parks & Trails Division recommendation
regarding either a parkland dedication or cash-in-lieu option.

•

Site visit with CVRD staff and Community Parks Advisory Commission
arranged, if warranted.

•

Community Parks Advisory Commission provides feedback and/or
recommendation.
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•

If the Parks & Trails Division and Community Parks Advisory Commission
are in concurrence, then the recommendation is forwarded to the Provincial
Subdivision Approving Authority to apply with subdivision of the property.

•

If the Parks and Trails Division and Community Park Advisory Commission
recommendations differ, then a report would go forward with both
recommendations for consideration and final decision by the CVRD Board.

Rezoning Applications: Community Amenity Contributions Inclusive of
Parkland and/or Amenities
Applications to rezone lands within the Electoral Areas of the Cowichan Valley
Regional District are at the sole discretion of the CVRD Board to approve;
however, provincial legislation and CVRD zoning bylaws regulate the process by
which the CVRD must consider and process rezoning applications. For rezoning
applications there is the opportunity for the Regional District to review the proposed
zoning implications on overall land use and impacts/benefits within a community,
inclusive of parks and trails interests. This provides the CVRD an opportunity to
review and assess with the rezoning applicant the potential to include park and
trail community amenity contributions that can realize value, not only to the lands
proposed for rezoning, but also to the community at large.
The following outlines the typical process involving input from a Community Parks
Advisory Commission for a rezoning application that can involve a community
amenity contribution for park and/or trail purposes:
•

The relevant Electoral Area Community Parks and Trails Master Plan, if
available, and/or other relevant documents are reviewed to assess
additional lands and/or park amenities that could be provided through a
community amenity contribution.

•

Rezoning application details are referred to the relevant Community Parks
Advisory Commission by the Parks & Trails Division with
recommendations/considerations.

•

Site visit with CVRD staff and Community Parks Advisory Commission
arranged, if warranted.

•

Community Parks Advisory Commission provides feedback and/or
recommendation(s).

•

If the Parks & Trails Division and Community Parks Advisory Commission
recommendations are in concurrence, then the recommendation(s) are
forwarded to CVRD Planning for consideration with both the rezoning
applicant and/or the Board as it pertains to the rezoning application.

•

If the Parks and Trails Division and Community Parks Advisory
Commission recommendation(s) differ, then direction would be sought
from CVRD Planning on potential options for consideration by the rezoning
applicant and/or Board.
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Parkland Disposal
The disposal of park lands by the CVRD (i.e. sale, issuance of a long term tenure
of use or other such means that precludes the lands from being used as park) is
governed by provincial legislation under the Local Government Act and Community
Charter. Depending on how the lands were acquired for park will determine the
process for which the Regional District will need to follow to comply with provincial
legislation. The Disposal of Parkland flowchart provided in the Appendix provides
a summary of determining how the required process is determined for disposition
of parkland owned by the CVRD. Where potential park properties are identified
that may be surplus to the Electoral Area Community Park needs of the
community, direction will be sought from the CVRD Board. The Board’s direction
could include referring the matter to the relevant Community Parks Advisory
Commission for input, which would be accompanied with background information
as may be available about the property. (Appendix D: Disposal of Parkland)
d) Park Volunteer Engagement Opportunities
The CVRD is committed to creating opportunities for community members to
volunteer time within their local parks and trails. This is through either hands-on
activities, such as invasive species removal, ecological restoration planting,
environmental clean-up and building trails, or through providing feedback to the
Regional District on the overall condition of park sites and trails. Community Parks
Advisory Commissions can play an important role in assisting with identification of
park volunteer opportunities and activities that members of the community have
an interest in participating. These can include both on-going volunteer activities,
as well as “one-off” activities and short term volunteer opportunities. The annually
scheduled budget planning input meetings with Community Parks Advisory
Commissions will be the time to identify and discuss potential volunteer
opportunities and activities that can be included for consideration in the upcoming
year's budget, such as building a new trail or pathway (this will allow for
consideration of funding support, if required).
e) Community Park Events
The CVRD provides for Special Event Use of park sites and trails by groups and
organizations where such event use is compatible and does not provide an undue
impact on park users or the surrounding community. In addition, the CVRD hosts
a limited number of community events at specific park sites that are organized and
hosted through CVRD’s recreation centres (Kerry Park, Shawnigan Lake
Community Centre, Cowichan Lake Recreation Centre, Cowichan Community
Centre).
For all third party events or activities proposed at a park site or trail, a CVRD Parks
Special Event Permit application must be completed and submitted for review and
approval by the Regional District. For larger events proposed, or those that may
pose a potential impact to parks infrastructure, or adversely impact the surrounding
community, the application may be forwarded to the Community Parks Advisory
Commission to provide additional feedback and suggestions on how the proposed
event could be accommodated; or alternatively, to provide reason(s) why the
proposed event should not be considered for approval. Such a referral to the
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Community Parks Advisory Commission could include a recurring special event if
such an event were proposing significant changes from previous years.
4.0

RESPONSIBILITIES OF CVRD STAFF
Regional District staff, under the direction of the Chief Administrative Officer (CAO),
are responsible for carrying out the policies and actions of the CVRD Board and
implementing the programs and services as set out in the budgets and identified in the
Board's strategic goals. The CAO is appointed by the Board. Department Heads and
staff members are appointed and report directly to the CAO.
Staff are responsible for all aspects of service delivery for the Parks and Trails program
within the Electoral Areas, inclusive of:
•

Preparation of annual budgets for Board consideration/approval

•

Parks operations and maintenance, parks and trails planning

•

Community engagement/consultation

•

Co-ordinating and overseeing park volunteers

•

Negotiating acquisition/disposal of parkland, and

•

Administering park permits and special event use requests.

Community Parks Advisory Commissions liaise with the Parks & Trails Division;
however, Community Parks Advisory Commissions do not have the authority to
supervise or direct the work of staff.
The Parks & Trails Division liaison with Community Parks Advisory Commissions
includes:
•

Providing information and professional advice regarding matters referred for
Commission input and/or recommendations.

•

Assisting the Commission in following Board policies, procedures and directions.

•

Assisting the Chair in developing agendas, arranging meetings and promoting
effective Commission functioning.

•

Preparing and referring
input/recommendations.

•

Organizing and attending site visits with Commissions as may be required as part
of matters requiring input/recommendations of the Commission (i.e. Section 510
of the Local Government Act – Parkland Dedication as Part of Property
Subdivision).

reports

on

matters

requiring

Commission
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5.0

COMMISSION MEETINGS
Meetings are to be held and conducted in accordance with the procedures set out in
the Community Parks Advisory Commission Bylaw and the CVRD Board Committees
and Commissions Procedures Bylaw No. 2922.

5.1

Notice Requirements
Duly Constituted Meetings. Any meeting of your Commission must be duly
constituted. This means that a quorum of appointed members must be present.
Meetings held in Public. Meetings must be held in a public place, that is, a place
accessible by interested members of the public and not just to Commission members.
For example, a room in a recreation centre or a community hall would be considered
a public place.
Notice of Meetings. The Community Parks Advisory Commission must post notice of
meetings at least 72 hours before a regular meeting that is held in a consistent public
location served by its Commission. In addition to this, it is recommended that the
Commission identify the location and dates of its meetings at the start of the year.
Inclusion of the Community Parks Advisory Commission meeting dates on the CVRD
website meeting calendar is required for all Committee and Commission meetings.
This also meets the requirements for the 72 hours notice; although additional
notification of meetings can also be done through the CVRD weekly news ad in the
local paper. Advance notice for advertising meetings in the local paper is required with
the cost of such ads charged to the relevant budget.
Election of Chair and Vice-chair. The Bylaw requires that a Chair and Vice-chair be
elected each year from among the Commission members. As required, the role of the
Chair is to collaborate with staff to establish the meeting agenda. At the meeting, the
Chair is responsible for presiding over the meeting and ensuring meeting procedures
are followed. This includes following the prescribed agenda, keeping track of speakers
and motions, and ensuring that one member is tasked to act as the recording secretary
to document those in attendance and key meeting outcomes or recommendations.
Voting. The overall desire for Community Parks Advisory Commissions is to reach
consensus on matters for recommendation to the Board. In order to proceed with
considering matters at a meeting, there must be:
•
•

A quorum is established for the meeting to proceed.
Only one vote per Commission member. Multiple voting powers or proxy
voting powers are not allowed.

NOTE: The Local Government Act does not permit you to abstain from voting. An
abstention is deemed to be a vote in the affirmative. In addition, Commission members
should not participate in a vote or discussion where they may have a conflict of interest.
CVRD Meeting Procedures. Every meeting of your Commission must be conducted
using established parliamentary rules of procedure and are outlined in the CVRD
Committee and Commissions Procedures Bylaw No. 2922.
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Relationships with Colleagues on the Commission. Much of the work will involve
reconciling contradictory viewpoints to build a consensus around common goals and
objectives. It is important that you cooperate with other advisory commission members
and make every effort to understand differing points of view. One way of fostering this
co-operation is for each commission member to ensure that meetings proceed in an
orderly and constructive manner by being familiar with the basic rules of parliamentary
procedure as described in this Handbook.
Other important points to be considered in working with other advisory commission
members are:
•

Always respect the other individual's viewpoint, even though it may differ
from yours.

•

Allow other advisory commission members adequate time to present their
views fully before making comments.

•

Be open and honest at all times.

•

Recognize new commission members and see that they are made welcome
and receive assistance in becoming acquainted with the Advisory
Commission.

•

Represent the whole community, not a special group or interest. The
question, "What is best for the entire community?" should take precedence
over, "What is best for my special interest group?"

Dismissal from Commission. The CVRD Board alone has the power to dismiss a
Commission member. A Commission does not itself have this power but may make a
recommendation to remove a member in the form of a motion. Causes for dismissal
can include:
•

Failure to attend Commission Meetings. The Commission Bylaws
stipulate that if a Commission member misses more than three consecutive
meetings without good cause, he/she may be removed from the Commission
by the CVRD Board.

•

Personal Misconduct. The Cowichan Valley Regional District is committed
to providing a positive work environment that embraces diversity and treats
everyone with respect (Respectful Workplace Policy).

•

Undisclosed Conflict of Interest. Commission members should not
participate in a decision or any discussion leading up to the decision where
they have a pecuniary (financial) interest or a non-pecuniary interest (bias).

6.0

RECORD KEEPING AND FREEDOM OF INFORMATION

6.1

Minutes and Records Management
Minutes of a Commission meeting that record the recommendations made are
required for all duly constituted meetings. Commission agendas and minutes are to
follow the approved CVRD guidelines.
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Agendas and minutes are permanent records of the organization and need to be
maintained in accordance with the CVRD records classification system. This requires
that agendas and minutes of all Community Parks Advisory Commissions meetings
be forwarded in a timely manner to the CVRD in accordance with established
protocols. Copies of minutes are included on the relevant Board Standing Committee
for consideration and/or action. Minutes are also posted on the CVRD website as part
of the public record. (Appendix E: Agenda Template; Appendix F: Minutes
Template)
7.0

RESPONSIBLE INFORMATION MANAGEMENT – Email & Social Media
Cowichan Valley Regional District (CVRD), taxpayers expect accountability from the
Board in their actions as well as their information practices. One important way for the
CVRD to demonstrate this accountability is to create an accurate record of actions in
a manner that preserves records of enduring value. When employees, volunteers or
members of CVRD advisory commission conduct business through their personal
email accounts, or social media websites, (i.e. Facebook, Twitter), accountability is
easily lost.
The Provincial Freedom of Information and Protection of Privacy Act (the Act), applies
to all CVRD work-related email, text messages and posts sent to, or received from,
the personal accounts of CVRD employees, volunteers and advisory commission
members. The use of personal accounts for work purposes presents several
compliance challenges for the CVRD under the Act. The CVRD strongly discourages
the use of personal accounts to conduct public business.
(Appendix G: CVRD outline of Freedom of Information and Protection of Privacy
Legislation)

8.0

BUDGETING AND FINANCIAL PLANNING
The Local Government Act requires the Board to adopt a Five-Year Financial Plan
bylaw. Each year the CVRD prepares an updated Five-Year Financial Plan that
represents the operation and capital needs of each service provided by the Regional
District. Through this process, each service is reviewed and budgets are created
based on approved work plans and priorities.
Because the financial plan, approved by the CVRD Board, consists of the plans put
forward by all CVRD departments, every service provided goes through a financial
planning process.
Financial Planning (budgeting) is coordinated by the Manager of Financial Services,
who has a staff of financial specialists that sets the standards for formats and handles
the information that goes into the final CVRD financial plan. The requirement of the
budgeting process is to manage each service’s budget as a separate entity, with
annual revenue matching annual expenditures.
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8.1

Financial Plan (Budget) Structure
The Local Government Act requires that budgets for all CVRD services have a
common basic structure.
Operating Fund. These are funds for the daily operations of each service provided by
the CVRD over the financial year. Each Electoral Area Community Parks service and
the two sub-regional parks services have their own separate budgets which are
approved annually by the Board. Items included are employee salaries, contracted
services, material purchases, corporate vehicles, utilities, contingencies, debt
servicing and other items specific to each service.
Five Year Capital Expenditure Plan. This is a plan that shows estimated sources of
proposed funding and application of that funding for capital purchases for each year
of a five-year period. Capital purchases include equipment, buildings and land. The
plan is updated each budget year.
Reserve Funds. These are funds set aside from the budget for specialized purposes.
Commonly, reserve funds are associated with plans for capital expansion or
improvement. These take the form of capital projects; for example, equipment
purchase/replacement, acquisition of parkland, or the construction of new playgrounds
or park structure.
Reserve funds are usually established to provide orderly raising of funds for planned
larger expenditures; it is not a requirement of the Local Government Act to have
reserve funds. The source of revenue for a reserve fund is often a contribution from
the funds raised in the operating budget. Contributions can also be made from other
sources, for example, a developer may supply funds for the construction of a
community pathway, or donations may be received.
Most services that have capital expenditures have reserve funds. Because these funds
are often important long term capital infrastructure, sustainability, and orderly planning
and funding through accumulated savings in a reserve fund is highly recommended.
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9.0

CVRD WEBSITE ONLINE MATERIALS AVAILABLE
Resource information for Community Parks Advisory Commissions is available on
the Cowichan Valley Regional District at www.cvrd.bc.ca, inclusive of the following:
CVRD WEBSITE HEADING:
•

PARKS & RECREATION
o Advisory Parks Commissions
→ Establishment Bylaw No. 4153
→ Advisory Parks Commissions Meeting Minutes
→ Advisory Parks Commissions Handbook
o

Electoral Area Community Parks
→ By Activity
→ By Location
→ By Name

o
o
o
o

Community Parks and Trails Master Plans
Parks Bookings and Special Event Application Information
Parks Construction Projects
CVRD Parks and Trails Guide

•

SERVICES
o Community Planning
→ Electoral Area Official Community Plans
o Finance
→ Current Year Service Budgets (including Electoral Area Community Parks)
→ Annual Budget Calendar

•

CVRD WEBMAP
o Includes Electoral Area and Sub-regional parks and trails

•

CVRD BYLAWS
o Parks Bylaw No. 738
o Committees and Commissions Meeting Procedures Bylaw No. 2922
o Community Parks Advisory Commissions Bylaw No. 4153
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APPENDIX A

COWICHAN VALLEY REGIONAL DISTRICT
Bylaw No. 2922
(As Amended by Bylaw No. 3459, 3677, 3699 and 4149)
CVRD BYLAW NO. 2922
– BOARD COMMITTEE AND COMMISSIONS PROCEDURE BYLAW, 2007
CONSOLIDATED FOR CONVENIENCE ONLY
(October 12, 2017)

The amendment bylaw(s) listed below have been incorporated into enactment Bylaw No. 2922
for convenience purposes only. Persons making use of the consolidated version of
Bylaw No. 2922 are advised that it is not a legal document and that for the purpose of
interpreting and applying the law, the original bylaw(s) must be consulted. Certified copies of
original bylaws are available through the Corporate Secretary's office.

AMENDMENT BYLAW

EFFECTIVE DATE

Bylaw No. 3459
Bylaw No. 3677
Bylaw No. 3699
Bylaw No. 4149

May 13, 2011
February 13, 2013
May 8, 2013
October 11, 2017

COWICHAN VALLEY REGIONAL DISTRICT
Bylaw No. 2922 - Consolidated for Convenience with
Amending Bylaw No. 3459, 3677, 3699 and 4149
A Bylaw to Regulate the Proceedings of Committees and Commissions

WHEREAS Section 225 of the Local Government Act requires the Board, by bylaw, to establish
the general procedures to be followed by Board Committees in conducting their business;
AND WHEREAS the Board of the Cowichan Valley Regional District wishes to establish
procedures for the proceedings and conduct of meetings of Board Committees and
Commissions;
NOW THEREFORE the Board of the Cowichan Valley Regional District, in open meeting
assembled, enacts as follows:
PART 1 – INTRODUCTION
1. CITATION
This bylaw may be cited for all purposes as "CVRD Bylaw No. 2922 – Committee and
Commissions Procedures Bylaw, 2007".
2. DEFINITIONS
In this bylaw:
"Board" means the Board of Directors of the Cowichan Valley Regional District.
"Chair" means the person presiding at a meeting of the Committee and shall include the
Vice Chair or any other person who for the time being is the presiding officer unless the
context otherwise requires.
“Committee” means a standing Committee created by the Board Chair; a select committee
created by the Board; or a Commission established by bylaw.
"Member" means a person appointed to a Committee.
"Public Notice Posting Place" means the notice board located at the front entrance of the
Regional District Office located at 175 Ingram Street, Duncan, BC.
“Office of Primary Responsibility” means the CVRD Department responsible for the
preparation of a Committee’s agenda and minutes.
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"Quorum" means a majority of Committee members unless otherwise specified in the Terms
of Reference for a Committee or in a Commission establishment bylaw.
"Regional District Website" means the information resource found at an internet address
provided by the Regional District.
3. APPLICATION OF RULES OF PROCEDURE
a) The provisions of this Bylaw govern the proceedings of Committees and Commissions
but do not apply to Sub-Committees or Advisory Committees.
b) In cases not provided for under this Bylaw, Robert's Rules of Order shall apply to the
proceedings of Committees to the extent that those Rules are:
(i) applicable in the circumstances; and,
(ii) not inconsistent with provisions of this Bylaw, the Community Charter or the Local
Government Act.
PART 2 – ADVANCE PUBLIC NOTICE OF MEETINGS
4. NOTICE OF REGULAR COMMITTEE MEETINGS
At least 72 hours before a regular Committee meeting, the office of primary responsibility
shall:
a) give public notice of the time place and date of the meeting by way of a notice posted at
the Public Notice Posting Place.
b) deliver a copy of the agenda to each member of the Committee at the place to which the
member has directed notices to be sent; and,
c) post a copy of the agenda on the Regional District website.
5. NOTICE OF SPECIAL COMMITTEE MEETINGS
At least 24 hours before a Special Committee meeting, the office of primary responsibility
shall:
a) give public notice of the time place and date of the meeting by way of a notice posted at
the Public Notice Posting Place.
b) deliver a copy of the agenda to each member of the Committee at the place to which the
member has directed notices to be sent; and,
c) post a copy of the agenda on the Regional District website.
PART 3 – DESIGNATION OF CHAIR AND VICE CHAIR
6. ABSENCE OF THE CHAIR AND/OR VICE CHAIR
a) The Vice Chair has, during the absence, illness or other disability of the Chair, all the
powers of the Chair and is subject to all rules applicable to the Chair.
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b) If both the Chair and Vice Chair are absent from a Committee meeting, the members
present may appoint by resolution an acting Chair who, during that meeting, or until the
Chair or Vice Chair arrives, has all the powers of the Chair and is subject to all rules
applicable to the Chair.
PART 4 – COMMITTEE PROCEEDINGS
7. ATTENDANCE OF PUBLIC AT MEETINGS
a) Except where the provisions of Section 90 of the Community Charter apply, all
Committee meetings must be open to the public. Despite this section, the Chair may
expel or exclude from a Committee meeting a person in accordance with section 133(1)
of the Community Charter.
b) Before closing a Committee meeting or part of a Committee meeting to the public, the
Committee must pass a resolution in a public meeting in accordance with Section 92 of
the Community Charter.
8. MEETING MINUTES TO BE MAINTAINED AND AVAILABLE TO THE PUBLIC
a) Minutes of the proceedings of the Committee must be:

(i) legibly recorded;
(ii) certified as correct by the Recording Secretary; and
(iii)

signed by the Chair or other member presiding at the meeting or at the next
meeting at which the minutes are adopted.

b) Minutes of the proceedings of the Committee, except for the minutes of a Committee
meeting from which persons were excluded under Section 90 of the Community Charter,
must be open for public inspection at the Regional District Office during its regular office
hours.
9. CALLING MEETING TO ORDER
a) As soon after the time specified for a Committee meeting as there is a quorum present,
the Chair, if present, must take the Chair and call the Committee meeting to order,
however, when the Chair is absent, the Vice Chair must take the Chair and call such
meeting to order.
b) If a quorum of the Committee is present, but the Chair and the Vice Chair are not in
attendance, a Manager for the office of primary responsibility must call to order the
members present; and the members present must choose a member, by resolution, to
preside at the meeting until the Chair or Vice Chair arrives.
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10. ADJOURNING MEETING WHERE NO QUORUM
If there is no quorum of the Committee present within fifteen (15) minutes of the
scheduled time for a Committee meeting, the Recording Secretary must record the
names of the members present, and those absent, and the Committee shall stand
adjourned until the next meeting date or until another meeting is called in accordance
with this bylaw.
11. AGENDA
a) Prior to each Committee meeting, the office of primary responsibility must prepare an
agenda setting out all the items for consideration at that meeting, noting in short form a
summary for each item on the agenda.
b) The deadline for submissions by the public to the office of primary responsibility of items
for inclusion on the Committee agenda is 1:30 p.m., one week prior to the meeting.
c) The Committee must not consider any matters not listed on the agenda unless a new
matter for consideration is added at the time the agenda is approved.
12. ORDER OF PROCEEDINGS AND BUSINESS
a) The agenda for all Regular Committee meetings contains the following matters in the order
in which they are listed below unless otherwise directed by the Chair at the meeting:
a)
Approval of Agenda
b)

Adoption of Minutes

c)

Business Arising from the Minutes

d)

Public Input Period

e)

Delegations

f)

Correspondence

g)

Information

h)

Reports

i)

Unfinished Business

j)

New Business

k)

Question Period (only applies if membership of the Committee is comprised of 50%
or greater of Elected Officials)

l)

Closed Session; and

m)

Adjournment
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b) Particular business at a Committee meeting must in all cases be taken up in the order in
which it is listed on the agenda unless otherwise directed by the Chair.
13. VOTING AT MEETINGS
a) Directors of the Board who are not members of a Committee may attend meetings of
that Committee, and may take part in any discussion or debate, and may vote on issues
in which their jurisdiction participates or proposes to participate.
b) Each member shall have only one (1) vote.
c) If a member does not indicate how he or she votes, the member is deemed to have
voted in the affirmative.
d) The name of a member who votes against the question shall only be entered into the
minutes upon the request of the member.
e) On any question where the number of votes, including the vote of the person presiding,
are equal, the question is defeated.
14. DELEGATIONS
a) An individual or a delegation may address the Committee at a meeting provided written
application on a prescribed form has been received by the office of primary responsibility
by 1:30 pm, one week prior to the meeting. Each address must be limited to ten (10)
minutes unless a longer period is agreed to by unanimous vote of those members
present.
b) The number of delegations permitted at a Committee meeting is two (2).
c) Where written application has not been received by the office of primary responsibility
prior to the close of the application period, or two delegations have already been
received for the meeting, an individual or delegation may address the meeting if
approved by the unanimous vote of the members present.
d) The Committee must not permit a delegation to address a meeting of the Committee
regarding a bylaw in respect of which a public hearing has been held, where the public
hearing is required under an enactment as a pre-requisite to the adoption of the bylaw.
e) The Committee must not permit a delegation to address the Committee regarding
development applications that require public hearings/meetings as part of the regular
process.
f)

Delegations requesting to appear on an issue that has already been decided by the
Committee or Board may only appear if the delegation has new information to present
and may only appear at one subsequent meeting.

CONSOLIDATED OCTOBER 12, 2017 - CVRD Bylaw No. 2922

Page 6

15. CONDUCT AND DEBATE
a) The Chair shall at all times conduct the manner and order of speaking so that all sides of
a question may be as fully presented as the circumstances warrant, and shall insure that
each member is allowed equal opportunity to speak.
b) A member may speak to a question or motion at a Committee meeting by addressing the
Chair.
c) If more than one member speaks, the Chair will call on the member who, in the Chair’s
opinion, first spoke.
d) No member must interrupt a member who is speaking except to raise a point of order.
e) A member may require the question being debated at a Committee meeting to be read
at any time during the debate if that does not interrupt another member who is speaking.
f)

A member who is called to order by the Chair must immediately stop speaking.

g) Members speaking at a Committee meeting:
(i)

must use respectful language;

(ii)

must not use offensive gestures or signs;

(iii)

must speak only in connection with the matter being debated; and

(iv)

must adhere to the rules of procedure established under this Bylaw and to the
decisions of the Chair in connection with the rules and points of order.

h) If a member does not adhere to Subsection (g), the Chair may expel the member from
the meeting: and
(i) if the member refuses to leave, the Chair may cause the member to be removed
from the meeting by a peace officer; and
(ii) the Committee may, by resolution, allow the member to retake the member's seat.
16. MOTIONS GENERALLY
a) The Committee may debate and vote on a motion only if it is first moved by one Member
and then seconded by another.
b) The Committee must vote separately on each distinct part of a question that is under
consideration at a Committee meeting if requested by a member.
17. AMENDMENTS GENERALLY
a) A member may, without notice, move to amend a motion that is being considered at a
Committee meeting.

CONSOLIDATED OCTOBER 12, 2017 - CVRD Bylaw No. 2922

Page 7

b) An amendment may propose removing, substituting for, or adding to the words of an
original motion.
c) A proposed amendment must be decided or withdrawn before the motion being
considered is put to a vote unless there is a call for the main question.
d) An amendment may be amended once only.
e) An amendment that has been defeated by a vote of the Committee cannot be proposed
again.
f)

A member may propose an amendment to an adopted amendment.
PART 5 – GENERAL

18. If any section, subsection or clause of this bylaw is for any reason held to be invalid by the
decision of a court of competent jurisdiction, such decision will not affect the validity of the
remaining portions of this bylaw.
19. This bylaw may not be amended or repealed and substituted unless the Board first gives
notice in accordance with section 225(2) of the Local Government Act.

READ A FIRST TIME this

14th

day of

February

, 2007.

READ A SECOND TIME this

14th

day of

February

, 2007.

READ A THIRD TIME this

14th

day of

February

, 2007.

ADOPTED this

14th

day of

February

W.J. (Jack) Peake
Chairperson

Joe Barry
Corporate Secretary

, 2007.

APPENDIX B

COWICHAN VALLEY REGIONAL DISTRICT
BYLAW

No. 4153

A Bylaw to Establish Community Parks Advisory Commissions
Within the Cowichan Valley Regional District

WHEREAS the Board of Directors of the Cowichan Valley Regional District wishes to establish
Community Parks Advisory Commissions to provide advice on issues referred and pertaining to
park and trail development, park amenities, parks volunteer engagement, parkland acquisition
opportunities and community park events specific to the electoral area or sub-regional parks
function each commission represents;
NOW THEREFORE the Board of the Cowichan Valley Regional District, in open meeting
assembled, enacts as follows:
1. CITATION

This bylaw may be cited for all purposes as "CVRD Bylaw No. 4153 - Community Parks
Advisory Commissions Establishment Bylaw, 2019".

2. DEFINITIONS
"Board" means the Board of Directors of the Cowichan Valley Regional District;
"Commission" means a Community Parks Advisory Commission established pursuant to this
bylaw;
"Community Park" means a park located solely in one electoral area and funded by that
electoral area or a sub-regional park funded by two or more electoral areas;
"Quorum" means a majority of Commission members.

3. ESTABLISHMENT AND MEMBERSHIP
a) A Community Parks Advisory Commission is established for each Electoral Area:
•
•
•
•
•
•
•
•
•

Electoral Area A - Mill Bay/Malahat
Electoral Area B - Shawnigan Lake
Electoral Area C - Cobble Hill
Electoral Area D - Cowichan Bay
Electoral Area E - Cowichan Station/Sahtlam/Glenora
Electoral Area F - Cowichan Lake South/Skutz Falls
Electoral Area G - Saltair/Gulf Islands
Electoral Area H - North Oyster/Diamond
Electoral Area I - Youbou/Meade Creek
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b) The membership of each Commission shall be 7, 9or11 members.
c) Members of a Commission do not have to reside in the electoral area of the Commission
they have been appointed to.
d) A South Cowichan Community Parks Advisory Commission is established consisting of 7
or 9 members who reside in the following geographical area:
• Electoral Area A - Mill Bay/Malahat
• Electoral Area B - Shawnigan Lake
• Electoral Area C - Cobble Hill
• Electoral Area D - Cowichan Bay
• Electoral Area E - Cowichan Station/Sahtlam/Glenora
e) The South Cowichan Community Parks Advisory Commission must have at least one
member appointed from each electoral area identified in section 3 (d).

f)

The Board may suspend, cease or replace a Community Parks Advisory Commission
established under this bylaw.

g) Directors and CVRD employees are not eligible for appointment to a Community Parks
Advisory Commission. The applicable electoral area Director(s) may attend Commission
meetings in a non-voting advisory capacity.
h) Applications will be sought from the public for consideration of appointment to the
Commission whenever a vacancy occurs or is about to occur.

4. TERM OF OFFICE
a) The term of office for Commission members shall be for a two year term expiring on
December 31. For 2019, the Board may appoint some members for a one year term so
as to create overlapping terms for the purpose of continuity.
b) Commission members may be re-appointed for a further term or terms.
c) In the event of vacancy of office, a replacement appointee shall hold office for the
otherwise unexpired term of office.
d) The Board may, at any time, terminate the appointment of a member.
e) The Board may remove from membership any member appointed who has failed to attend
three consecutive Commission meetings without good cause.

5. PROCEDURE
a) At the first meeting in each calendar year, the Commission shall elect from amongst its own
members, a Chairperson and a Vice-Chairperson of the Commission who shall hold office
until a successor is elected.
b) In the absence of the Chairperson or Vice-Chairperson, the Commission shall elect, from
the members present, a temporary Chairperson for the purpose of that meeting only.
c) All resolutions of the Commission shall be made by a majority of the members present at
the meeting, with each member having one vote.
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d) If there is no quorum of the Commission present within fifteen (15) minutes of the
scheduled time for a Commission meeting, the Recording Secretary must record the
names of the members present, and those absent, and the Commission shall stand
adjourned until the next meeting date.
e) Where not otherwise covered in this bylaw, the rules of procedure governing Commission
meetings shall be those of the current Committee and Commissions Procedures Bylaw of
the Cowichan Valley Regional District.

6. .RESPONSIBILITIES
The responsibilities of the Commission shall be to provide advice on issues referred and
pertaining to park and trail development, park amenities, parks volunteer engagement, parkland
acquisition opportunities, annual budget, and community park events specific to the electoral
area or sub-regional parks function each commission represents.

7. REFERRALS TO THE COMMISSION
The Board and staff may refer matters respecting community parks to the appropriate
Community Parks Advisory Commission(s) in order that the Commission may provide advice on
those matters.

8 . .GENERAL
All members of the Commission shall seive without remuneration, except for such "out of
pocket" expenditures as may have received prior authorization by the Board.

9 . .REPEAL
The following bylaws, and amendments thereto, are hereby repealed:
a) "Electoral Area "F" Parks and Recreation Commission" Bylaw No. 565, 1980";
b) "CVRD Bylaw 696 - Electoral Area A Parks & Recreation Commission Establishment
Bylaw, 1982";
c) "CVRD Bylaw No. 1009 - Electoral Area C - Cobble Hill Parks and Recreation
Commission Establishment Bylaw, 1986";
d) "CVRD Bylaw No. 1238 - Electoral Area D Parks & Recreation Commission Establishment
Bylaw, 1989";
e) "CVRD - Electoral Area "H" Parks and Recreation Commission Establishment
Bylaw No. 1342, 1991";
f)

"CVRD Bylaw No. 2057 - Electoral Area B - Shawnigan Lake Parks and Recreation
Commission Establishment Bylaw, 2000";

g) "CVRD Bylaw No. 2117 - Electoral Area E - Cowichan Station/Sahtlam/Glenora Parks
and Recreation Commission Establishment Bylaw, 2000";
h) "CVRD Bylaw No. 2315- Bright Angel Park Commission Bylaw, 2002";
i)

"CVRD Bylaw No. 2473 - South Cowichan Parks Commission Establishment Bylaw,

2004";
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j)

"CVRD Bylaw No. 2484 - Electoral Area I - Youbou/Meade Creek Parks Commission
Establishment Bylaw, 2003";

k) "CVRD Bylaw No. 2494 - Electoral Area G - Saltair/Gulf Islands Parks Commission
Establishment Bylaw, 2004";

READ A FIRST TIME this

9th

day of

January

2019.

READ A SECOND TIME this

9th

day of

January-----1.

2019.

READ A THIRD TIME this

9th

day of

January

2019.

9th

day of

January

2019.

~his

£
Chairperson

retary

APPENDIX C

Parks and Trails Division

Project Idea

Capital Project Flow Chart

Or need is identified

Project Feasibility
Phase

Conceptual Planning
Phase

Detailed Design
Phase

Pre-Construction
Phase

Has the project
passed feasibility
review?

Does this project still
meet feasibility requirements and garner support from stakeholders?

Do project estimates
meet the approved
capital budget and
future maintenance cost
projections?

Are all exernal approvals in
place? Has a contract been
signed and approved by the
Finance Department?

No Project

Enter the project into 5 year
financial plan.

No Project

Proceed to Detailed Design
Phase

YES

YES

YES

YES

NO

NO

NO

NO

No Project

Complete tender ready
drawings and proceed to
Pre-Construction Phase

No Project

Proceed
with
Construction

APPENDIX D

DISPOSAL OF PARKLAND
Parkland being considered for disposal.
How was the Parkland acquired?

Was the Parkland acquired:
 In place of development cost charges?
or,
 In relation to subdivision?
S. 27(1) CC; S. 567(5) LGA; S. 510 LGA

NO

YES

The Parkland must be disposed, by
bylaw, adopted with elector approval.
The Parkland can only be disposed for:
 exchange of other land suitable
for a park or public square,
or,
 for cash, with the proceeds
placed in a Parkland Acquisition
Reserve Fund.
S. 27(2) CC; S. 287 LGA

The Parkland must be made available
to the public for acquisition. A
competitive public process is not
required if the disposition is to a:
 Not for profit corporation
 Public authority
 Person who will exchange
land or an improvement
 Person under a partnering
agreement from the
solicitation of competitive
proposals
 Owner of adjoining land for
purpose of consolidation.
Any disposal under this section, must
have public notice.
S. 285, 286, LGA

Prepared: June 6, 2019

APPENDIX E

NOTICE OF
Electoral Area __________________
COMMUNITY PARKS ADVISORY COMMISSION MEETING
Date:
Place: LOCATION (NAME, ADDRESS)
Time:

AGENDA
1.

APPROVAL OF AGENDA

2.

ADOPTION OF MINUTES
Minutes of (DATE)

3.

BUSINESS ARISING FROM MINUTES

4.

DELEGATIONS (IF ANY)

5.

NEW BUSINESS

6.

1.

Item/Referral to Community Parks Advisory Commission

2.

Item/Referral to Community Parks Advisory Commission

3.

Item/Referral to Community Parks Advisory Commission

ADJOURNMENT

APPENDIX F

DATE:
TIME:
MINUTES of (SAMPLE: ELECTORAL AREA A – Mill Bay/Malahat) – Community Parks
Advisory Commission held on the above-noted date and time at: (insert meeting location,
including facility and address)
PRESENT:

Chair:
Vice Chair:
Secretary:
Members:

ALSO PRESENT:

Director:
Alternate Director:
Guests:

ABSENT:

(absentee commission members)

ACCEPTANCE OF MINUTES
It was moved and seconded that the minutes of (SAMPLE: Electoral
Area A – Mill Bay/Malahat) – Community Parks Advisory Commission
of (date) be accepted.
ORDER OF BUSINESS
1. Item/Referral Matter
MOTION:
It was Moved and Seconded that it be recommended that
(item/referral matter) be (approved/denied).
MOTION CARRIED
2. Item/Referral Matter (where Options are provided for Commission
consideration)
MOTION:
It was Moved and Seconded that it be recommended that Option
(enter option number here) be approved.
MOTION CARRIED
3. Item/Referral Matter (where input is requested on a matter)
MOTION:
It was Moved and Seconded that it be recommended that the
following be considered with respect to (name the item/matter)
•

XXXX

MOTION CARRIED

OTHER BUSINESS
•

(details of other business)

ADJOURNMENT
MOTION:
It was Moved and Seconded that the meeting be adjourned at (insert
time)

Secretary

Chair

APPENDIXG
Freedom of Information and
Protection of Privacy Legislation
In November 1994, the Province of British Columbia enacted regulations that brought all public
bodies under the Freedom of Information and Protection of Privacy Act, (the Act). This
legislation applies to all Local Governments and extends its jurisdiction to the Cowichan Valley
Regional District (CVRD) Board and all its Committees and Commissions.
The intent of the Act is to strike a balance between an individual's right to access information
and an individual's right to personal privacy by providing guidelines for managing information
throughout the public sector. Although basic access to information is provided for in the Act,
it also includes restrictions on the release of personal information as well as corporate financial
information.
As all records of the CVRD which are sent to its Committees and Commissions for
consideration are in the "custody and/or control" of the Regional District, all non routine
requests for information, (i.e., birth date, personal telephone number or mailing address, draft
reports, closed session minutes, etc.), must be submitted to the CVRD for review.
Routine requests for information i.e., records such as meeting minutes and agendas that are
available on-line or in person at the CVRD office located at 175 Ingram Street, Duncan, BC,
during regular office hours, 8:00 am to 4:30 pm, Monday to Friday, excluding statutory holidays,
should be directed to the respective department or division at 250.746.2500 or toll free at
1.800.665.3955.
Applicants also have the right to request, in writing, that the Information and Privacy
Commissioner review the Regional District's decision to release or withhold information under
the following conditions:
1.
2.

access to information or release of documents is denied; or
when personal information (name, address and telephone number); or business
information (rates or account numbers), is released when it should not have been.

Enquiries regarding the release or withholding of information under the custody and/or control
of the CVRD, or how the legislation applies to CVRD Board Committees and Commissions
should be made to the CVRD Information and Privacy Officer.

K. Harrison
Information & Privacy Officer
Cowichan Valley Regional District
175 Ingram Street, Duncan, BC, V9L 1N8
E-mail: '-===.:..:.:...:..:::.:..:.="-'-"'::<.o::..::..:...:::::.==
Tel: 250.746.2517 Toll Free: 1.800.665.3955 Fax: 250.746.2513

Freedom of Information
and GOVERNMENT
Protection
of Privacy
OF BFUTISH COUJi.tlll.t.
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APPENDIX I

CVRD
CVRD (Total)

Duncan
North Cowichan
Ladysmith
Lake Cowichan
Area A - Mill Bay/Malahat
Area B - Shawnigan Lake
Area C - Cobble Hill
Area D - Cowichan Bay
Area E - Cowichan Koksilah
Area F -Cowichan Lake South/Skutz Falls
Area G - Saltair/Gulf Islands
A.rea H - North Oyster/Diamond
Area I - Youbou/Meade Creek
Cowichan 1
Chemainus 13
Malahat 11
Halalt 2
Kuper Island 7 (Penelakut)
Theik2
Oyster Bay 12
Malachan 11
Tsussie 6
Squaw-hay-one 11
Cowichan Lake 1
Kil-Pah-Las 3
Est-Patrolas 4
Tzart-Lam 5

2006

2011

2016

76,929
4,986
27,557
7,538
3,012
4,073
7,562
4,530
2,823
3,878
1,685
2,249
2,269
1, 171
1,797
684
90
152
361
41
89
199
73
43
15

801332
4,932
28,807
7,921
2,974
4,393
8,127
4,796
2,971
3,854
1,649
2,221
2,332
1, 111
2,337
683
102
160
446
31
89
162
88
40
33
0
41
32

83,739
4,944
29,676
8,537
3,226
4,733
8,558
5,019
3,243
4,121
1,629
2,325
2,446
1,206
2,086
735
143
168
452
36
77
158
103
35
21
0
23
39

5
15
32

2011-16
Change

3,407
12
869
616
252
340
431
223
272
267
-20
104
114
95
-251
52
41
8
6
5
-12
-4
15

-5
-12
0
-18
7

2011-2016
% Change

4.06%
.24%
2.9%
7.2%
7.8%
7.1%
5.0%
4.4%
8.4%
6.5%
-1.2%
4.5%
4.7%
7.9%
-12.0%
7.1%
28.7%
4.8%
1.3%
13.9%
-15.6%
-2.5%
14.6%
-14.3%
-57.1%
0%
-78.2%
17.9%

